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Discussion 13.1
[bookmark: _GoBack]I used a sample report of sales meeting minutes in this section. The report addressed significant issues such as stating when the meeting started and the participants based on the sample. The report also addressed the sales strategies the organization intended. New ideas for progress are also discussed in the report detailing individuals who came up with each idea.
The report is a sales meeting minutes, and its purpose is to discuss the decisions and strategies of a firm concerning the sales and expansion plans. The sales meeting minutes also make everyone in the organization understand the direction to be taken concerning marketing and new products. The audience of this kind of report is the executive directors of a firm, investors, and employees. These audiences use the report in analyzing the progress of the company and in decision making. The data used in compiling the report was based on the market analysis of the firm. The sales performance of the organization for the past year and the outside of the performance was also used. The report contained the right amount of information. For instance, it used sales figures and facts both in America and the United Kingdom. The report also included marketing campaigns to be used, which are vital for the firm's performance. Sales stipulation for the company was presented in the report, and such information is helpful as it helps in understanding the goals to be achieved.   
